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Anti Bribery and Corruption
Policy

Policy Statement

TLJ Group Limited is committed to conducting all business in an honest, ethical
and transparent manner. The Company adopts a zero-tolerance approach to
bribery, corruption, fraud, malpractice and anti-competitive behaviour.

This policy applies to all employees, directors, managers, office-based staff,
engineers, contractors, consultants, suppliers and any other person or
organisation acting on behalf of TLJ Group Limited.

TLJ Group Limited will comply with all applicable anti-bribery, corruption, fraud
and competition laws, including the Bribery Act 2010 and relevant UK
Competition Law.

Any breach of this policy may result in disciplinary action, up to and including
dismissal, termination of contracts and, where appropriate, reporting to the
relevant authorities.

Purpose of this Policy
The purpose of this policy is to:

e Prevent bribery, corruption, fraud, malpractice and anti-competitive
behaviour.

o Set out the responsibilities of employees and others acting on behalf of
TLJ Group Limited.

o Explain how concerns can be reported and investigated.

e Confirm how TLJ Group Limited reviews its processes against the
requirements of the Bribery Act 2010.

o Ensure compliance with anti-bribery, corruption and competition laws.

« Set out arrangements for detecting and avoiding anti-competitive
behaviour.

Scope
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This policy applies to all business activities carried out by TLJ Group Limited,
including but not limited to:

Tendering and procurement activities.

Supplier and customer relationships.

Contract negotiations.

Gifts, hospitality and donations.

Payments, expenses and financial approvals.

Sales, purchasing and commercial discussions.

Dealings with public bodies, private customers and third parties.
Any interaction with competitors or industry contacts.

Definitions

Bribery

Bribery is offering, promising, giving, requesting, agreeing to receive or
accepting anything of value to improperly influence a decision or gain an unfair
business advantage.

Corruption

Corruption is dishonest, illegal or unethical conduct carried out for personal or
business gain.

Fraud

Fraud includes dishonest acts such as false accounting, falsifying documents,
submitting false expenses, misuse of Company assets, deception, theft or
deliberate misrepresentation.

Malpractice

Malpractice includes improper, illegal, unethical or negligent behaviour that
breaches Company policies, legal duties or professional standards.

Anti-Competitive Behaviour

Anti-competitive behaviour includes actions that prevent, restrict or distort
competition. This may include price fixing, bid rigging, market sharing, sharing
commercially sensitive information, or agreeing not to compete with another
business.
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Responsibilities
Directors and Senior Management
The Directors and Senior Management of TLJ Group Limited are responsible for:

e Promoting a culture of honesty, fairness and transparency.

o Ensuring adequate procedures are in place to prevent bribery and
corruption.

e Reviewing this policy and related procedures.

e Ensuring concerns are investigated appropriately.

o Taking action where breaches are identified.

Managers
Managers are responsible for:

« Ensuring employees understand this policy.

e Monitoring working practices for signs of fraud, bribery, corruption or anti-
competitive conduct.

e Reporting concerns promptly.

e Supporting investigations where required.

Employees and Others Acting on Behalf of TLJ Group Limited
All employees and representatives must:

e Act honestly and with integrity at all times.

« Avoid offering, giving, requesting or accepting bribes.

e Avoid any conduct that could be seen as corrupt, fraudulent or anti-
competitive.

o Follow Company procedures for gifts, hospitality, expenses, procurement
and payments.

e Report any concerns or suspicions immediately.

« Cooperate fully with any investigation.

Control of Fraud and Malpractice

TLJ Group Limited controls the risk of fraud and malpractice through the
following arrangements:

« Clear approval processes for purchasing, payments, expenses and
financial transactions.

Segregation of duties where reasonably practicable.

Management checks on invoices, supplier payments and expense claims.
Accurate record keeping for all business transactions.

Regular review of financial records and supporting documentation.
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o Use of approved suppliers where appropriate.

« Verification of new suppliers and changes to supplier payment details.
Monitoring of unusual transactions, unexplained costs or irregular
purchasing patterns.

Clear reporting channels for employees to raise concerns.
Investigation of suspected fraud, malpractice or dishonest behaviour.
Disciplinary action where misconduct is proven.

Reporting to external authorities where required.

Employees must not falsify documents, conceal information, misuse Company
assets or knowingly approve inaccurate records.

Bribery Act 2010 Compliance

TLJ Group Limited reviews its processes against the requirements of the Bribery
Act 2010 by considering the following principles:

Proportionate Procedures

The Company maintains anti-bribery procedures that are proportionate to the
nature, size and risks of the business.

Top-Level Commitment

The Directors and Senior Management are committed to preventing bribery and
corruption and promoting ethical business conduct.

Risk Assessment

The Company reviews bribery and corruption risks within its business activities,
including procurement, tendering, contract negotiation, supplier relationships
and customer dealings.

Due Diligence

TLJ Group Limited carries out reasonable checks on suppliers, contractors,
consultants and other third parties where there may be a risk of bribery, fraud or
corruption.

Communication and Training

This policy is communicated to employees and relevant third parties. Employees
are expected to understand their responsibilities and seek guidance where they

are unsure.

Monitoring and Review
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The Company annually reviews its procedures, controls, incidents, concerns
raised and lessons learned to ensure that anti-bribery arrangements remain
effective.

Gifts, Hospitality and Entertainment

Employees must not offer or accept gifts, hospitality or entertainment that could
influence, or appear to influence, a business decision.

Gifts and hospitality must be:

Reasonable and proportionate.

Given or received openly and transparently.

Linked to a legitimate business purpose.

Not intended to influence a decision or secure an improper advantage.
Not cash or cash equivalent, such as vouchers or personal payments.
Approved by management where appropriate.

Any gift or hospitality that may create a conflict of interest, or could be perceived
as improper, must be declined and reported to a manager or the designated
contact person.

Facilitation Payments and Kickbacks

TLJ Group Limited prohibits facilitation payments and kickbacks.
Facilitation payments are unofficial payments made to speed up or secure
routine actions. Kickbacks are payments or benefits provided in return for

business advantage.

Employees must not make, offer, request or accept facilitation payments or
kickbacks under any circumstances.

Charitable Donations and Sponsorship

Charitable donations, sponsorships or community contributions must not be
used as a way to gain improper business advantage.

Any donation or sponsorship made on behalf of TLJ Group Limited must be
approved by a Director and accurately recorded.

Political donations must not be made on behalf of TLJ Group Limited.
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Reporting Suspicions of Bribery, Corruption, Fraud or Malpractice

Employees must report any suspicion, concern or actual incident involving
bribery, corruption, fraud, malpractice or anti-competitive behaviour as soon as
possible.

Reports should be made to:

Claire Martin HSQE & HR Director

Where the concern involves the designated contact person, employees should
report the matter to another Director or senior manager.

Concerns may include:

Being offered or asked for a bribe.

Suspicious supplier or customer arrangements.

Unusual payment requests.

Requests for cash payments or payments to unrelated third parties.
Inflated invoices or false expenses.

Pressure to alter records or conceal information.

Competitors attempting to discuss pricing, tendering or market sharing.
Any conduct that appears dishonest, improper or unlawful.

Employees who raise genuine concerns in good faith will be supported and will
not be treated unfairly for speaking up.

Investigation of Concerns
All reported concerns will be taken seriously and investigated appropriately.
The investigation process may include:

Recording the concern and details provided.

Assessing the seriousness and potential risk.

Preserving relevant documents, emails, records and evidence.

Interviewing relevant individuals where necessary.

Reviewing financial records, contracts, tenders, invoices or

communications.

Seeking legal or professional advice where appropriate.

« Taking disciplinary or contractual action where misconduct is found.

« Reporting matters to regulators, enforcement agencies or other
authorities where legally required.

« Reviewing controls to prevent recurrence.
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Investigations will be handled confidentially as far as reasonably practicable.
Employees must not attempt to investigate matters themselves or confront
individuals suspected of wrongdoing.

Compliance with Anti-Bribery and Corruption Laws
TLJ Group Limited ensures compliance with anti-bribery and corruption laws by:

Maintaining this Anti-Bribery and Corruption Policy.

Communicating expectations to employees and relevant third parties.
Implementing financial and management controls.

Carrying out due diligence where appropriate.

Keeping accurate and complete records.

Reviewing gifts, hospitality, donations and sponsorships.

Monitoring business activities for signs of improper conduct.
Investigating concerns promptly.

Taking corrective action where required.

Reviewing policies and procedures periodically.

Failure to comply with anti-bribery and corruption laws may expose TLJ Group
Limited and individuals to criminal prosecution, fines, reputational damage and
loss of business.

Competition Law Compliance

TLJ Group Limited is committed to fair and lawful competition. The Company will
not engage in any conduct that breaches UK Competition Law.

Employees must not enter into agreements, arrangements or understandings
with competitors that may restrict competition.

Prohibited activities include:

Fixing prices or agreeing pricing strategies with competitors.

Sharing markets, customers, territories or contracts.

Rigging bids or agreeing who will win a tender.

Agreeing to limit supply, capacity or services.

Sharing commercially sensitive information with competitors.
Agreeing not to compete for certain customers or contracts.
Discussing future pricing, margins, discounts or tender intentions with
competitors.
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Employees must take particular care when attending industry events, supplier
meetings or informal discussions where competitors may be present.

Detecting and Avoiding Anti-Competitive Behaviour

TLJ Group Limited has arrangements in place to detect and avoid anti-
competitive behaviour, including:

Requiring employees to avoid inappropriate discussions with competitors.
Ensuring tender submissions are prepared independently.

Prohibiting the sharing of commercially sensitive information.

Reviewing tendering and pricing practices where concerns arise.
Monitoring unusual patterns in bidding, pricing or supplier behaviour.
Requiring employees to report suspicious approaches from competitors.
Keeping records of legitimate business discussions and decisions.
Providing guidance to employees involved in sales, procurement and
contract negotiations.

Reviewing supplier, customer and competitor interactions where risks are
identified.

Investigating any suspected anti-competitive conduct promptly.

If an employee is present during a conversation where anti-competitive matters
are discussed, they must:

PN

Clearly object to the discussion.

Leave the meeting or conversation if it continues.

Make a written note of what happened.

Report the matter immediately to Senior Management or the designated
contact person.

Record Keeping

TLJ Group Limited will maintain accurate records of:

Payments and financial transactions.

Supplier and customer contracts.

Tender submissions.

Gifts and hospitality where applicable.
Donations and sponsorships.

Expenses and approvals.

Reported concerns and investigation outcomes.
Due diligence checks where required.
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Employees must ensure that all records are complete, accurate and not
misleading. False, altered or incomplete records are strictly prohibited.

Conflicts of Interest

Employees must avoid situations where personal interests conflict, or appear to
conflict, with the interests of TLJ Group Limited.

Examples may include:

e Having a personal or financial interest in a supplier or customer.

« Awarding work to a family member or friend without disclosure.

e Accepting personal benefits from a supplier or customer.

e Making decisions that could result in personal gain.

Any actual or potential conflict of interest must be disclosed to a manager or
Senior Management as soon as possible.

Training and Communication

TLJ Group Limited will ensure that employees are made aware of this policy and
understand their responsibilities.

Training, toolbox talks, briefings or management communications may be
provided where appropriate, particularly for employees involved in:

Procurement.

Finance.

Sales.

Tendering.

Contract management.

Supplier or customer negotiations.

This policy will be made available to employees and reviewed as part of
Company compliance arrangements.

Breaches of this Policy
Any breach of this policy will be treated seriously.

Breaches may result in:



TL access
control PD-0013 V2.0

Disciplinary action, up to and including dismissal.
Termination of contracts or supplier arrangements.

Recovery of losses where applicable.

Reporting to law enforcement, regulators or other authorities.
Civil or criminal proceedings.

Employees must understand that bribery, corruption, fraud and anti-competitive
behaviour may result in personal criminal liability.

Monitoring and Review

TLJ Group Limited will monitor and review this policy and related procedures to
ensure they remain effective and compliant with legal requirements.

Reviews may consider:

Changes in legislation or guidance.
Business activities and risk exposure.
Reported concerns or incidents.
Investigation findings.

Audit results.

Supplier and customer arrangements.
Tendering and procurement practices.
Gifts, hospitality and expenses records.
Employee feedback and training needs.

This policy will be reviewed periodically, or sooner if there are significant
changes to legislation, business operations or identified risks.

Name: Claire Martin
Position: HSQE and HR Director

Date: 22" June 2026 Review Date: 22" June 2027
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